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IMAGE REPRODUCTION INFORMATION

Revised March 2002

Mackinac State Historic Parks (MSHP) offers a selection of photographic and other media reproduction services to users of its collections.  Reproductions are provided under license agreement, for the purposes indicated by the users of these services on the MSHP “Letter of Agreement.”  Conditions governing use are specified on that contractual agreement, to be signed both by the user and by a representative of Mackinac State Historic Parks, and are further described in this document. The required fees include combined charges for one-time rights to use the reproductions for the purposes specified and for the cost to produce the reproductions.

Conditions

Permission:

Permission to reproduce and the fees payable cover one-time use, in one edition and in one language.  Additional language editions, and any related promotional use must be considered as separate requests and will require additional fees and a new written agreement.  Exclusive rights are not granted to any publisher.  

· Any reproduction image including digital, slide or copy negative remains the property of MSHP.

· In authorizing the publication of an image copy  Mackinac State Historic Parks does not surrender its own right to publish it, or to grant permission to others to do so.

· Mackinac State Historic Parks reserves the right to limit the number of copies; to restrict the use or reproduction of rare or valuable material involving unusual difficulty in copying; and to charge a higher copying fee than specified.   Copies are not supplied to picture agencies except by special arrangement.

Reproduction standards:  

Reproductions may not be superimposed with type matter,  used across a fold or in any way defaced.   Any alterations including color or cropping must be approved and a proof may be required.  Application to reproduce a detail from an image will be considered only upon receipt of a marked-up photograph or photocopy showing the exact area to be used.  The word “detail” may be required in the caption with the complete credit line. 

Credit line:

Most uses will require images to be identified and credited to Mackinac State Historic Parks.  Exact credit requirements will be specified in the letter of agreement.  

Complimentary copy: 

The publisher is to provide Mackinac State Historic Parks with one complete complimentary copy of the publication in which the image is reproduced.  In the case of M.A. theses and Ph.D. dissertations, photocopies of the references to the illustration will be acceptable.

Any exceptions or additions to the conditions will appear on, and be considered part of, the Letter of Agreement.
Processing Requests


In most cases, image copies will be provided as photographic copy prints.  Processing of an image order will proceed upon receipt of the signed original copy of the MSHP “Letter of Agreement”  and advance payment of all use fees and production charges.  Please do not send this advance payment until you sign and return the “Letter of Agreement.”  Please order well in advance of your need since completion dates not specifically guaranteed in writing by MSHP are only estimates.

Normal Service:
20 working days from receipt of advance payment and signed original copy of the

MSHP “Letter of Agreement.”  

Rush Service:
Rush service is available only at the discretion of MSHP and must be confirmed

before processing begins.

10 working days (not including shipping time) guaranteed delivery will be assessed

a 100% surcharge on the total order (i.e., double all use and production fees).

Payment:
Advance payment in full is required unless special billing arrangements have been

made prior to placing the order.

Shipping:
All orders are shipped by first class mail (postpaid) unless special delivery is

requested and prepaid.

Special Conditions and Fees

Reuse Fees: 

All requests for reuse or change in use must be applied for in writing.  Fees for subsequent printings are usually one half of the original use fee rate.  

Special Fees and Exemptions: 

Mackinac Associates receive a 15% discount on production fees.  Reduced rates and waived use fees  may be offered to related institutions and graduate students working on theses and dissertations.   Rates for other uses not listed in this schedule will be quoted upon request.  All fees listed are subject to change without notice.

Non-profit fee eligibility: 

We are pleased to support the missions of non-profit organizations by providing reduced rates.  Non-profit fees are applicable only to those organizations able to prove legal not-for-profit status by providing suitable documentation such as tax-exempt certificates or letters of identification. For-profit corporations, partnerships, private businesses, and individuals working for, or with, non-profit organizations and government agencies on projects or publications sponsored by those organizations may be eligible to receive non-profit rates with suitable letters of explanation.






























































































































© 1996, 2002 Mackinac Island State Park Commission
WARNING CONCERNING COPYRIGHT RESTRICTIONS





The copyright law of the United States (Title 17, U.S. Code) governs the making of photocopies or other reproductions of copyright material.  Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions is that the photocopy or reproduction is not to be used for any purpose other than private study, scholarship, or research.  If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of fair use, that use may be liable for copyright infringement.  This institution reserves the right to refuse to accept a copying order if, in its judgement, fulfillment of the order would involve violation of the copyright law.  The granting of permission to publish by MSHP does not absolve users of materials from securing permission from copyright owners and payment of such additional fees as the owners may require if MSHP does not own copyright or if the material is not in the public domain. Applicants assume all responsibility for questions of copyright and invasion of privacy that may arise in copying and in the use made of the photographic copy.
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